HRT TEHR
TUTT HET ITAFT HYFT FIATeE, e,
9 th #f3e, “H’ saie smaev fray,
T.H. Ew, FeREE-500004
IHY: 040-23425462
e 040-23425222

GOVERNMENT OF INDIA
Office of the
Principal Chief Commissioner of Income
Tax
9" Floor, ‘C’ Block, IT Towers,
AC Guards, Hyderabad-500004,

Phone: 040-23425462
Telefax: 040-23425222

F.No.2/AO(Exam)/DEST/2024 f&sti®/Date: 24.01.2024

OFFICE MEMORANDUM
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Sub: Income Tax Department, Andhra Pradesh and Telangana - Calling for the
Applications of eligible candidates- Departmental Examination 2024 for
“Data Entry Skill Test” for “Compassionate Ground, Sports Quota, existing
MTS/newly recruited MTS for promotion to cadre of Tax Assistant-Reg.

Ref. FllI Tcdel oY 1S 718 fieeh & siftgmet Ratid 18.12.2015
CBDT, New Delhi’s Notification dated 18.12.2015.
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As per the Recruitment Rules, 2015 for “Tax Assistants” those who have been
appointed on “Compassionate Ground, Sports Quota” shall have to pass Computer “Data
Entry Skill Test” by making not less than 8000 key depressions per hour.
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Group ‘C’ employees, viz., Notice Server, Record Keepers, existing MTS / newly recruited MTS
and Senior Gestener Operators with a combined service of five years in Group ‘C’ are eligible
for promotion to the post of Tax Assistant. Such employees should: -
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Have passed matriculation or equivalent examination.

2. 5000 Fo-fEvem ufer 6 Hr 1T ¢ & frv MuiRa Remie ofer & dewar oo &
&l

Have qualified in the prescribed departmental examination for Data Entry of 5000
key depressions per hour.
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In order to meet the above requirement, a “Data Entry Skill Test” will be conducted
in the month of March, 2024 at MSTU, Aayakar Bhawan, Hyderabad for the eligible
candidates. The Schedule of above Skill Test Exams will be intimated later. All the Heads of

Offices are requested to furnish the list of such employees along with the certified copies of
educational qualification in support of passing the matriculation or equivalent examination.
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The applications from the eligible candidates should reach AO(Exam) O/o Pr. CCIT, AP &
TS, Hyderabad by 23.02.2024.

Encl: Annexure-A & Admit Card

gfaferdt / Copy to : T3l ST TeeT, 31 YS9 § SJefamar
All Heads of offices in AP & TS regions



ANNEXURE ‘A’

APPLICATION

(Data Entry Skill Test - 2024)

1. Full Name (Block letters)
2. Employee code
3. Designation

4. Office
5
6

. Date of joining in the Department

AFFIX
RECENT
PASSPORT
SIZE
PHOTOGRAPH

. Mode of Recruitment (Compassionate

Appointment/Sports Quota/DR etc.)

7. Qualification (Matriculation/Equivalent)

(a certified copy by the Head of Office)

6. Date of Birth & age

7. If applicant is Handicapped
(Handicap in right/Left Hand)
(This should be certified by

the authorized medical authorities at

the time of recruitment)

8. Cell Phone Number

Signature of the Applicant

The above particulars of the candidate are correct as per the office records.

Signature of the Head of Office
Name:
Designation:

Cell No:



Admit Card of the Candidate for Data Entry Skill Test - 2024

AFFIX
RECENT
PASSPORT
SIZE
1. Name of the Candidate : PHOTOGRAPH

2. Name of the Examination : Data Entry Skill Test
3. Office in which working

4. Employee code

5. Date of Birth

6. Examination Centre

7. Cell Phone No

Signature of the Candidate

For office use only

ROLL NO
Centre : MSTU, 1st Floor, Aayakar Bhavan, Basheer Bagh, HYD
Date of Examination

SIGNATURE OF THE

Date:
ISSUING AUTHORITY




